February 19, 1998

Worcester Telegram and Gazette
Franklin St,
Worcester, MA

ATTENTION: LEGAL ADVERTISING
Gentlemen:

Please publish the following LEGAL ADVERTISEMENT in your paper on Monday,
February 23, 1998. Thank you.

BOARD OF SELECTMEN
REQUESTS FOR PROPOSALS
FEASIBILITY AND NEEDS STUDY
FIRE AND POLICE FACILITY

The Sterling Building Needs Committee is presently seeking proposals from registered architects
for a Needs and Feasibility Study for the housing of the public safety departments in accordance
with Chapter 579 of the Acts of 1980 as amended. Full specifications are available at the Town
Administrator’s Office, Sterling Town Offices, 1 Park Street, Sterling, MA 01564 (978) 422-
3030. Proposals with eight copies must be received at the Town Administrator’s Office by 7:00
p.m. on March 16, 1998 at which time and placed said proposals will be opened and publicly
read. The Town reserves the right to reject any and all proposals if deemed to be in the best
interest of the Town.

Very truly yours,

Town Administrator



TOWN OF STERLING

REQUEST FOR PROPOSAL
FEASIBILITY AND NEEDS STUDY

FIRE AND POLICE FACILITY
STERLING, MA 01564

The Building Needs Committee is seeking proposals from registered architects for a Needs and
Feasibility Study, in accordance with Chapter 579 of the Acts of 1980 as amended. Proposals
with eight copies must be received by the Town Administrator, Town of Sterling, 1 Park Street,
Sterling, MA 01564 by 5:00 p.m. on March 16, 1998.

PROJECT DESCRIPTION

The intent of this project is to ascertain the needs of the present police and fire station facilities
projected into the next thirty (30) years.

IL

A.

SCOPE OF SERVICES

Survey existing building for construction restraints which could effect new growth and
space needs -- to include but not limited to:

All state, county and local code requirements for conformance;
Structural conditions;

Heating, electrical, ventilation and air conditioning systems;
Site constraints restricting expansion capabilities;

Board of Health compliance;

Architectural and energy deficiencies;

Determine existing space requirements and future growth needs after discussions with
personnel from police, fire and EMS departments, as well as other town officials
including the Building Needs Committee.

The architect will be required to meet with the Planning Board and other Boards to
discuss issues relative to anticipated population growth and the geographic areas of
growth for Sterling for the planned year of 2030.

. Prepare conceptual drawings for expansion of, if possible, existing facilities including

site parameters.

Evaluate the need for a separate facility or facilities, if necessary, in the event present
location is inappropriate to support future growth needs of either department.
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Prepare conceptual drawings for modifying the existing facilities to retain for use by one
of the two departments and/or relocation of the other department in separate area of town
as determined by the needs, population, growth and geographic survey.

. Prepare a recommendation of either a preferred site for combined facilities or separate

sites for separate facilities
Prepare a detailed construction cost estimate of proposals/findings.

Presentation of the study and results to the Committee, Board of Selectmen, Town
Meeting, and others as necessary to properly inform citizens and voters.

EXCLUDED SERVICES

The Feasibility Study services will not include the following services, which, if needed

for proper execution of the Feasibility Study, will be provided by the Town under separate
contracts with the appropriate professionals as required or as recommended by the scleeted firm:

A

B.

Boundary surveys.

Subsurface investigations, including borings, soils investigations, percolation tests, test
wells, etc.

Hazardous materials investigations.
Wetlands delineation’s

ARCHITECT’S QUALIFICATIONS

Applicant must be a registered architect in the Commonwealth of Massachusetts to be
eligible.

Applicant shall describe past experience with the design and modification of fire and
police department facilities, including familiarity with exhaust ventilation systems,
Massachusetis regulations governing infectious disease control and equipment
decontamination, and other applicable codes and standards.

The architect shall submit a current brochure describing the firm and its experience in
fire and police facility construction and modification and shall also complete the
D.C.P.O. application to the Building Committee. In addition, the applicant must identify
the individual who will be in contact with the Town and who will be primarily
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responsible for this project. All finalists will be required to appear for an interview and
presentation before the Town.

The architect shall list by name and function the consultants he/she intends to use, and
their relevant experiences and backgrounds.

The architect shall submit several photographs that demonstrate concepts of the last three
(3) fire and/or police facilities construction projects undertaken by the applicant.

The architect shall submit a list of at least 5 projects involving public safety buildings
that it completed in the last 5 years. This list shall include location, cost, completed date
and contact person. .

The firm must demonstrate from past history, its experience in carrying out Feasibility
and Needs Studies such as outlined above. The Town can not guarantee that the firm

hired for this project will also be used for the complete design and specifications phase
when initiated by the Building and Needs Committee and appropriate Town

organizations.
CRITERIA FOR SELECTION
In evaluating proposals, the Town will base its selection on the following criteria:

Recent similar experience in feasibility studies for public safety facilities, specially in the
Commonwealth of Massachusetts;

Past performance and evaluation of references;
Financial stability;
Qualifications of outside consultants who will work on the project;

Understanding of the Police and Fire Department’s requirements as shown in the
vendor’s written proposal and interview;

Demonstration of extensive experience and knowledge of the unique design requirements
of public safety facilities.

Any other criteria that the Building Needs Committee considers relevant for the project,
i.e., availability.



Request for Proposals
Feasibility and Needs Study
Fire and Police Facility
Page 4

VL.  SELECTION PROCESS

The Town will review all proposals received and select a number of finalists for
interviews. Following the interview and any other further research and reference checks
necessary, the Committee will recommend a finalist for fee negotiations.

The Town reserves the right to reject any and all proposals, to waive any informality,
and to make the award as may be in the best interest of the Town of Sterling.

VI. BRIEFING SESSION

A briefing session and site visit will be held on March 2, 1998, Briefing will
begin at 3:00 p.m. at the Sterling Fire and Police Station, 5 Main Street,
Sterling, MA.

VIII. FEES AND SCHEDULE

The architect shall be required, before appointment, to meet with the Building Needs
Committee and negotiate a fixed dollar fee for the complete services
to be required. A determination of phased payments will be negotiated at that time.

Applicants must include a proposed schedule for completing the project, in phases as
necessary.

IX. CONTRACT

Contracts for this study and design services will be awarded as described above. The
successful applicant will be required to complete certifications as required by Massachusetts
General Laws, and local Designer Selection procedures. Any part of that is not fulfilled.



01-29-1888 10:55 617 727 660 DCPO,OFFICE OF PROGRAMMING P.@2

/ REV 240 , APPLICATION to DESIGNER SELECTION COMMITTEE  crrvmown
‘ PLEASE SUBMIT ___ COPIES OF THI§ FORM (IT MAY BE REPRODUCED)

1. PROJECT DESCRIPTION:

TITLE:
LOCATION: )
2. NAME OF FIRM: ' TYPE OF ORGANIZATION:
(ar Jaint Venturs) (Prosnstorship.Pannaersnip, Corporatian, ete. s
YEAR ESTABLISHED:
| ADDRESS: ' FEDERAL LD. NO:

LQCATION OF PRINGIPAL OFFICE IF QUT OF STATE:

Check hare 4 vaut firm 1s a SOMBA cantiea minerav (MBE) (3 or SOMBA woman-owneo businass snteronseiWEE) ]
3. NAME AND TITLE OF PAINCIPAL TO CONTACT: PHONE NUMBER.(

.
L]

43, KEY PERSONS, SPECIALISTS AND INOIVIOUALS IN YOUR FIRM TO BE ASSIGNED TO THIS PROJECT

* Indicate Project Manager wiin an astenisx. incivoe a 0ne pege resume’ of each membar of your sttt 10 0e assignea
ta this oroject, ‘ . ’

NAME AND TITLE MASS. REG. NO. DISCIPLINE/PROJECT ROLE

(Archasctural, Stryciural, Mechamical. Electrical /
Principal in charge, Project Manager, Praject Oasignen

———o

40, KEY PERSQNS, SPECIALISTS AND INDIVIOUALS IN CONSULTANT FIRMS TO BE ASSIGNED TO THIS PROJECT.

NAME OF PERSON/ FIRM NAME /ADDRESS MASS. REG, NO. OISCIPLINE/PROJECT ROLE

§. FULL TIME PERSONNEL IN YOUR FIRMS MASSACHUSETTS OFFICE BY DISCIPLINE:

(Average numoer empisyed
ihfgughout the crecading 6 manth peried, Indicats both the totat number in sach aiscioling, and within rackals, the
1012l number Miding Massacnusenty registranans.) : Soils Engnesmg :
Admristration —~— e, P ProtechonEngreerng ____ L\ SpecficatonWrting ——
Archsecture ) HV.AC Engneenng c—— : Strustursl Engmeenng © —
Acoumtieai Rnqraetng e o Intenor Des: ' Surveyn : }
Cwvi Enginaenng

— ) LANAIRARE ArENSECIUE +. L) Teatlie ﬂgommo
Ecalogy — et LU8 Sately C0d8 BRI aae e Dratting

Eiectncal cal e b} CAD ,
Pl snw — e %ﬁmm Engneenng ome? Operators
Enveonmentat Engreemy () Santary Engnesnng e ) TOTAL PERBONNEL —
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CITY /TOWN ARPLICATION FORM ' Pag?!\

)

8. RECENT PROJECTS BEST ILLUSTRATING GURRENT QUALIFICATIONS FOR THIS PROJECT:

PROJECT NAME, LOCATION & DESCRIPTION INDICATE YEAR PHASES® REFERENCES ..
PROJECT COST (PC), COMP. NAME & PHONE
‘STUDY/CESIAN FEE

* In accordance with services authorized, Le., study (SL), schematics (Sch,), design deveicpment (0.D.),
construction documents (C.D.), administration of construction (A.C,), all phases (Afl),

7a. ADDITIONAL INFORMATION OR DESCRIPTION OF RESOURCES SUPPORTING YOUR FIRM'S QUALIFICATIONS FOR THIS
PROJEQT: - (If joint vantura, indicate previous axpariance with this jaint venture.)

7b. ESTIMATED TIME FOR YOUR FIRM TO PERFORM SCQPE OF SERVICES AS PUBLICLY ADVERTISED.

8. PRINCIPAL BUSINESS OF THIS FIRM AND PRINCIPAL SPECIALIZATIONS:

9, PROFESSIONAL LIABILITY INSURANCE:
NAME OF COMPANY AGGREGATE AMOUNT POLICY NUMBER EXPIRATION DATE

As a conditien of application, each spplicant agress to carty, f selected for the new project, professional Hablitty insurance, The
to1a] amount of such insuranca ahail at & minimum aqusi the lesser of one million doliare ar tan pércent of tha praject's sstimsted
cost of construction, ar such larger smounts as tha public agency may require, and shall caver the applicshle pariod of imiations.
N.B. Design sarvices (or the praparation af studles, surveys, scil testing, cost estimates, or programs do not require prolessional
Giabilty insyrance, nor do eanstruction management ar scheduling aervices,



21-20-1888 10:56 617 727 6260, DCPQ, OFFICE OF PROGRAMMING P.24

CITY/TOWN APFLICATION FORM P
. age 3

10. List the names and addresses of g MASS

partnars, i a pannership, orail  %STOCK \

_ officars, ¢ « 8nd ail parsons with an ownership imerast of rEG.NO. - dlsipuNg
more than five percant i the appiicant is not a partnership;

11. L i
Ist all current projects for which the applicant is periorming or ig under contract to partorm any design services:;

PROJECT NAME, LOCATION & DESCRIPTION INDICATE YEAR PHASES * ENCE
: PROJECT COST (PC), CoMP, mna A
STUDY/DESIGN FEE PHON

T .



01-25-1898 10:56 617 727 6060 DCPO, OFF ICE OF PROGRAMMING P.@S

CITY/TOWN APPLICATION FORM , Ft‘ou\

) —

12, Applicans are requested to submi a list of all projects for all public agencias within the Commanweatih for which
- the appiicant has performed r has emered inlo a contract to perfarm design services within the five year pariod
immediately precading the filing of this application. '

PRQJECT NAME. LOCATION & DESCRIPTION {NDICATE YEAR  PHASES’ REFERENCES
PRQJECT COST(PO), P. )
STUDY/DESIGN FEE coM NAME AND PHONE‘_

* In accordance with services autharized, L.e., study (St.), schematicy (Sch.), d . )
consiruction decuments (C.D.), administration of construction (,.,3',',,‘. ail F,hu.:s:; ;.Wibﬂmnm (©.0.),

13, 1 hareby cartdy that this tirm Is & “Designar*, as that term is defined in Chapter 7, Section 38A 1/2 of the General
the sefvices required are limited lo construction managemsnt or the orsparation of master plans, studies, cl:m‘;:?:;:rt:::.
cest esumates or programs. The foregoing is & statement of (acts, sworn to by the undersigned under the penaities of parjury.

. o S —

$IGNATURE PRNTEDNAMEANDTMLE DATE

IF AODITIONAL SPACE IS NECESSARY, PLEASE ATTACH ADDITIONAL 8 1/2x 11 SHEETS,



